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Viewing a Student Training Summary 
 

Introduction This guide provides the procedures for viewing a member’s training 
summary in Direct Access (DA).  

 
Information • This information can also be found in the CG Member Info Report. 

• You must have the following roles to view this report: 
− CGTASMGR 
− CGTRNASC 
− CGTRNTQC 

 
Procedures See below. 
 

Step Action 
1 Click the Training Admin – Enrollment Tile. 

  
 

1.5 Select the Student Training Summary option. 

 
 

 

Continued on next page 
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Viewing a Student Training Summary, Continued 

 

Procedures, 
continued 

 

 
Step Action 

2 Enter the member’s Empl ID and click Search. 

 
 

 

Continued on next page 
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Viewing a Student Training Summary, Continued 

 

Procedures, 
continued 

 

 
Step Action 

3 The member’s Training Summary will display.  If necessary, click View All and 
scroll to view all of the course titles. 

 
 

4 Click Return to Search, Previous in List or Next in List to view another 
member’s training summary. 
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